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KOCHI UNIVERSITY OF TECHNOLOGY
GRADUATE SCHOOL OF ENGINEERING

LETTER OF RECOMMENDATION

Note to applicant:  Application for admission requires recommendations from two persons well acquainted with your intellectual ability and personality.  Fill in your name, course of study, and program of study, and give a copy of this form to each reference person.

Name of applicant: 

                                                     first name
                                         middle name                                 surname                                 

Course of study: 


Program of study:   ( Master’s              ( Doctoral
To reference person: Please complete this form, seal it in an envelope, sign across the seal and return it to the applicant for enclosure with the application form. If you do not know the applicant well enough to complete this form, please feel free to say so.

Name of person completing this form: 


Position/Title: 


Organization: 


Mailing address: 

Phone: ____________________________________________   Fax: ________________________________________

E-mail: 

How long have you known the applicant?
________ years  and  ________ months

The applicant was then
( undergraduate student
( graduate student


( research assistant
( teaching assistant


( employee
( 


You served as the applicant’s
( division/dept./school head
( research supervisor


( teacher in several classes
( employer


( teacher in only one class
( immediate supervisor


( 


	
	
	daily
	weekly
	monthly
	rarely
	never

	How often have you observed him/her?
	At work
	
	
	
	
	

	
	At school
	
	
	
	
	

	
	Socially
	
	
	
	
	


-to be continued

If you observed the applicant in the role of teacher, how would you rate his/her academic record in comparison with other students in the class?

( Truly exceptional – Top 2%

( Outstanding – Top 5%

( Excellent – Top 10%

( Good – Top 20%

( Average – Upper 50%

( Below average – Lower 50%, but recommended.

( Not recommended.
In comparison with other students of your acquaintance in the same field, how would you rate the applicant’s overall academic ability?

( Truly exceptional – Top 2%

( Outstanding – Top 5%

( Excellent – Top 10%

( Good – Top 20%

( Average – Upper 50%

( Below average – Lower 50%, but recommended.

( Not recommended.
Some gifted individuals may have mediocre academic records.  In your opinion, is the applicant’s academic record an accurate index of his/her academic ability?


( Yes

( No

( Don’t know

If your answer is “No”, please explain briefly.






Poor    Average   Good   Outstanding

Describe the applicant’s competence in his/her area of study.
(
  (
  (
     (
Evaluate the applicant’s skill in maintaining personal
(
  (
  (
     (
relationships with others.

Describe the applicant’s English comprehension ability.
(
  (
  (
     (
You, therefore         ( strongly recommend


( recommend


( recommend with some reservation


( do not recommend

that this applicant be admitted to the Graduate School of Engineering, Kochi University of Technology.
-to be continued

Please comment freely about the applicant in the following space.
Signature:                          _______________ ___      _______                                 Date:  _______________________ 

